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IMPERIAL TOBACCO LIMITED
VISITORS POLICY (BAT GROUF)

In August 1993, BAT Indusurics circulatad 3 note 1o Operating Group Companies covering
*Visits to Group Companies”. ‘

Imperial Tobsoco Limited (*ITL") has voluntarily agreed 1o participate in the BAT paticy.
The following ITL policy will apply in respect of any ITL employes visiting & RAT Group
Company and any empioyee {rom within the BAT Group visitiag ITL.

Employess (from ITL ot DAT Group Companics) proposing 10 make & visit should lo
advance of the proposed visit jnform bath the Chief Bxecutive Officer of his/her operatiog
group company 234 (he Chief Executive Officec of the operativg company which be/she

f" PROpONCS [0 Viskt using the attached form providing (e following detalls:
1.  Persons favolved
2. Dueof vish
3. Company (o bt visited
4. Purpose of the visit
5. . Nuame of parson(s) requesting that the visit be mads

6. Any other relevant information.

Approval fsom the Chairmaa of ITL must be obtained prior to all such visits, Bxeapt in *
emergenoy situations, when there is no possibility 1o obtala advance appeoval, no visit should
De undertaken uniess the Chisf Execulivs Officers of both companies bave both approved the

visit in advance.

. /
The responsiblllty for obtaining approval rests with the persons requesting the visit and the
visitors within their respective companies, It is the ility of ITL employees arranging
for such vislts to laform the Seocecary of such visits. ’

The Secretary of ITL will, within 10 days of the end of cach moath, submit a list of all
approvals which have been given 1o employees of ITL in respect of such visits to the Chief
Exccutive Officer of Imasco, with & copy of the list addressed 1o the Secretary of BAT
Industries at Windsor House,

September 1993 ' APPROVED
ITLMANACEMENT COMMITTER
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