
BRITISH-AMERICAN TOBACCO COMPANY LTD

Memorandum From Mrs A K Comer

To Dr R E Thornton Date 24 May 1983
GR & DC

As mentionedon the phone today, I enclosetwo documents:

I Reportsent by INFOTABconcerningmeasurementof deliveriesfrom cigarettes
froma varietyof countries.

Commentsare requiredfor pages4 to 9 inclusiveand s.houldbe returned
to Bob Ely by Tuesday 31 May.

3 LU Q.- @--c'-S,,--I

2) Job Profile relating to vacancy at INFOTABwhen Helen Willows leaves.
candidate to be one whose services we would be prepared to extend to
INFOTAB for a minimum of two years.
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P R 0 F I L E

ANAL'L'ST

THE COf.IP.-'iNY

The company is an International consumer products trade
association/ i-nformation center, prirnarilv operatina within a
specific industry. Nor-profit bv design, and supported bv
several industrv manufacturers, its ai,-.i-s to provide a fo@um.
for eachance of" information and views on issues affecting or
with poten@ial to affect the industry.

Having the objective of serving as a resource of i-ndustry
expertise with data analysis and opinion /information gatheri-nc
as a basis of operation, the association provides recular
information and analysis on specific issues and related events
in the industry..

THE POSITION

The Analyst reports directly to the Directcr o'L inforT,-.ati-on
Services and is one o'L three analn,sts *in thi---function.

IIAJOR RESPCIISIEILITIES

The Analyst will maintain awareness of cur--ent issues of
relevance to th(? industry. Tasks will include responding to
requests for information from industrv-related sources,
compiling and writing in-depth analyses of issues, and
participatinclin pro3ect work.

The successful zandidate must be able to rapidly assess the
d4@"'erences betxieen material consulted and determine the extent
o'L preraratoz-y work required. it w-'-11-be necessary to
communicate with other divisions and senior management- of the
industry in matters of public information, public
communication, and government legislation.

SPECIFIC ACCOL:L@TABILITIES

1. On a day to da@, basis, respond to specific industry-
related requests for analysis of issues, and assessments

in particular areas.

2. On a lonc term basis, assist in project work (research,
programmes etc.)

3. Describe and summarise in clear, succinct prose, the
salient points of each issue, highl4-chtinc the i-terrs

relevant to the industry. C=)
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4. Discuss with scientific and medical consultants, legal
and staff experts on often technical, alwavs complex,
subject matter, obtai-ni-nga thorough understanding of the
issue in order to position @-heAssociation on.the subject.

5. L4-aise with documentalist to loca,--ethrough standard
research techniques, the various articles, studies,
docuir.ents,quotes and bibliocraphic materials needed.

The position is located in Brussels.

THE IDEAL CANDIDATE

lie are searching for a highl,.?orcanised self-starter whose
abil4-ti,to function in a cross-cultural eiivironment is
complemented L-v a visible appreciation of the nuances of
international relationships.

The Analyst should have had experience in analytical work with
expertise in science or controversial issues. .-A person with
considerable abili-ty in writing position papers would be well
sui--@ed.

The emphasis mus-L-be on the abil.itn,tc work constructively on
research rro-@ec--sthat must'-result in concise documents;
Loci-cal th-ucht pattern, versatility and the abio@l-ityto
orcanise materiai is essential, as i---the ability to discuss
the. issues with experts in the field and to know when to seek
guidance.

sciences, biologicaluniversitv craduate in political
:- '@emistry would be the most likely candidate.sciences, c ' c

With age in the 25-35 bracket, the selected candidate must
demonstrate an ability to functi-on as a team -member, yet be
strongly independent on a da,,,-to-dayproject basis. Knowledge/
exper4Lence in.the use oz a computer or c:)mputerised information
would be an asset.

Eng'.'L.-'Lahmother tongue is a must, with an,,-combi-raf-.ionofi
speakina and reading ability in Spanisb and/or German and/or
French a recuirement.

CD
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